Stephanie Smith trained as an architect before becoming an accountant. She worked for a number of high profile city firms.

Seven years ago she left her job to look after her two children. She’s been a volunteer treasurer for a children’s charity.

She is now looking for a local, part time job as part time finance director, manager in a small company or an accountant.
Example of reverse chronological CV 

	Contact details


Stephanie Smith, BA
Main Street, London 
Tel/Mobile

Email

	Profile


A resourceful, commercially minded finance professional with consultancy and in-house experience. A lateral thinker, with strong analytical and report writing skills. Proven track record assisting businesses formulate strategies for improving their financial performance.
	Relevant Professional Experience


KIDS CHARITY, London, 






current

Treasurer (voluntary)
Treasurer for successful pre-school playgroup 
Key skills and experience

· Responsible for long term financial planning

· Developing financial management system
LEGAL & C0, London






 1997 - 2000

Finance Manager 

Managed day to day finance projects for chief executive and senior partners. Responsible for long term planning. Deputised for Finance Director.

Key skills and experience:

· Assessed potential new overseas ventures and set up financial systems for new offices.
· Responsible for production of annual budgets, five year business plans and long range cash flow projections.
· Financial representative on board of senior partners and with external bodies such as the bank.
· Redesigned content and responsible for production of management information. 

· Prepared partnership accounts and liaised with auditors on partnership and solicitors’ accounts rules audits.
· Reviewed staffing structure of fee earning departments and client portfolios of partners.

LARGE CITY ACCOUNTANT, London




1995-1997

Corporate Turnaround Group, Supervisor

Worked for banks reviewing their clients’ businesses.
Key skills and experience:

· Prepared viability reports to assist a bank to determine its future lending strategy with companies experiencing financial difficulties;

· Worked with management to help formulate strategies to improve performance, particularly cash flow;

· Made recommendations for appropriate levels of funding and suitable covenants which were praised as innovative.
	Other career experience


VENTURE CAPITAL CO, London





1995
Financial Controller

ACCOUNTANTS R US, London





1991 -1995

Auditor

CITY ARCHITECTS, London





1988-1990

Architectural assistant

	Professional Qualifications/Memberships


Chartered Accountant (Member of Institute of Chartered Accountants of England and Wales) 
	Academic Qualifications


BA HONS Architecture (2.1)







1998

University of England
	Additional information


Software skills including Excel, Word and Elite.

	References


Available on request.

