Reverse chronological CV template

	Contact details


Name

Address

Tel/Mobile

Email

	Profile


Approx 30 word summary

	Relevant Professional Experience


Organisation/Company, Job title, dates to and from

Key responsibilities and achievements relevant to the post applied for.

Don’t go back beyond 10-15 years

	Other career experience


Summarise career experience beyond 10-15 years.

	Professional Qualifications/Memberships


Relevant qualifications

Membership of trade bodies
	Academic Qualifications


State what is relevant to the job with most recent first.

	Additional information


Only include this section if what you include is relevant to the job.

You could include a portfolio of work, voluntary work or a relevant hobby.
	References


Available on request.

This allows you to select different references depending on the job applied for.

