Functional CV template

	Contact details


Name

Address

Tel/Mobile

Email

	Profile


Approx 30 word summary.
	Key skills/achievements


Use headings to list your key skills ie
Management

Strategy and development

Communications

	Career history


Concise chronology listing only organisation/company and job title.

	Education and qualifications


Most recent first. List only those relevant to job application.
	Professional memberships


Membership of professional bodies.
	Additional information


Only include this section if what you include is relevant to the job.

You can include a portfolio of work, voluntary work or hobby.

	References


Available on request.

This allows you to select different references depending on the job applied for.

